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APSC Constituent Resource Guide 2009


The APSC is here to help you!

Part of our job is to maintain comprehensive and current knowledge of the greater university community and to communicate that information to our constituents so you can be more effective and efficient in promoting your individual interests and, ultimately, advancing the APIA community overall.

This resource guide is just one of many media for communicating the information we have amassed as a representative umbrella organization. It includes a directory of relevant student groups for collaboration and communication; a list of on-campus resources for logistics and guidance; contact information for listservs that can be used to reach APIA audiences and the wider student body; and a catalogue of funding sources.

The APSC has strong relationships with many of these organizations. For example, the board has institutionalized seats on various committees such as Tangible Change, Intercultural Fund, UA Steering, the 5B, and ASAM Undergraduate Advisory Board. Additionally, among the eight board members, the board also has unofficial relationships with other groups, including the Undergraduate Assembly, SPEC Connaissance, PAACH Student Programming Committee, Residential Advisory Board, Daily Pennsylvanian, and Student Government Steering.

If there is any way that the APSC may be able to help you, whether you are planning an event, bringing attention to an issue, or reaching out to the administration, please don’t hesitate to contact your family group liaison, or anybody else on the board.

Sincerely,

Your APSC Board 2009
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Asian Pacific Student Coalition Board


Position	Name/E-Mail	Year	Family Groups

Chair	Raymond Flores	2009	aKDPhi, Penn Hawai’i
	mflores@wharton.upenn.edu

Vice Chair	Justin Ching	2011	JSA, PPA
	jching@sas.upenn.edu

VC Political Affairs	Rohan Grover	2011	HKSA, SAS,
	rgrover@wharton.upenn.edu		Penn Sri Lanka

VC Cultural Programming	Therese Parker	2011	Sigma Psi Zeta,
	theresep@nursing.upenn.edu		Lambda Phi Epsilon

VC University Relations	Nicky Singh	2012	BSA, Sangam 
	nsin@sas.upenn.edu

VC External Affairs	Andrew Lum	2012	CSA, PTS, WAX
	andlum@sas.upenn.edu

VC Communications	Anthony Leem	2011	KSA, VSA
	apsccommunications@gmail.com

VC Development	Tenn Nuchaksem	2012	ASU, TSA
	sorgit@wharton.upenn.edu
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APSC Constituents
alpha Kappa Delta Phi Sorority
Asian Student Union 
Bengali Students Association
Chinese Students' Association 
Club Singapore (Inactive)
Hong Kong Students Association 
Japan Student Association 
Korean Students Association 
Lambda Phi Epsilon Fraternity
Penn Hawai’i Club  
Penn Philippine Association 
Penn Sri Lanka Club 
Penn Taiwanese Society 
Propaganda Silk (Inactive)
Sangam 
Sigma Psi Zeta Sorority 
South Asia Society 
Thai Students Association 
Vietnamese Students Association 
Wharton Asian Exchange 
 
Minority Coalitions
5B
Lambda Alliance
Latino Coalition
Penn Consortium of UG Women
UMOJA
United Minorities Council
Other APIA Groups
ASAM Undergraduate Advisory Board
Asian Pacific American Heritage Week 
Asian Pacific American Law Students Ass’n
Chinese Students and Scholars Association
Graduate Ass’n for AA Students and Studies
Korean Graduate Student Association
Koreans at Penn
PAACH Student Programming Committee
PEER (PAACH program)
Penn Med South Asia Society
Rangoli: Indian Association at Penn
Taiwanese GAPSA
                                
APIA Performance Groups
Atma – all-female, South Asian a cappella
Dhamaka – all-male, South Asian dance
Hype – South Asian and multicultural dance
KAPacity – Korean rock
Pan-Asian Dance Troupe 
Penn Masala – South Asian a cappella
Penn Masti – South Asian dance
Penn Naach – all-female, South Asian dance
PenNaatak – South Asian drama
Pennoys – Filipino a cappella
PennSori – Korean language a cappella
PennYo – Chinese a cappella
Thillana – South Asian classical dance
Sargam – South Asian band  


On-Campus Resources


ARCH Building (See PAACH) – Several meeting spaces are available in the ARCH building, including the lobby for up to 25 people and a conference room for 10-12 people. Available spaces can be viewed here: http://www.vpul.upenn.edu/paach/facilities.htm. Contact Kusum Soin at kusums@pobox.upenn.edu for reservation information.

Annenberg Center for Performing Arts – Offers theatres, open space, rental services, and group events. See http://www.annenbergcenter.org/host/ for information about available space. For reservations, contact the Facility Events Manager at gallaghr@ac.upenn.edu.

College Houses – Many meeting spaces and music practice rooms are available for reservation. The contact information for the individual houses can be found here: http://www.collegehouses.upenn.edu/general_info/contact_info.html. 

Civic House – Offers a living room, seminar room, conference room, kitchen, tutor resources room, and more. Information on types of rooms and reservations is available here: http://www.vpul.upenn.edu/civichouse/facilities_ch.html. 
 
Greenfield Intercultural Center – A lobby, library, lounge, and patios are available for reservation: http://www.vpul.upenn.edu/gic/reserve.php  

Jon M. Huntsman Hall – Many rooms of all sizes: from four people to large lecture halls. Only Wharton students can reserve rooms in Huntsman by logging into their Spike accounts. 

Kelly Writer’s House – A café, dining room, classroom, library, among other rooms are available. Information about room types are available here: http://writing.upenn.edu/wh/about/rooms. Contact wh@writing.upenn.edu for reservations.

LGBT Center – Rooms of all sizes are available, including conference rooms, classrooms, and an auditorium. Reservations can be made here: http://www.vpul.upenn.edu/lgbtc/room_reservation.php. 

Perelman Quad – Offers many auditoriums and rooms, along with practice rooms. Rooms can be reserved here: http://www.vpul.upenn.edu/perelmanquad/reserve/reserve.php and practice rooms information is available here: http://www.perelmanquad.com/about/practice_rooms/index.php. 


Listservs


APSC – Anthony Leem, APSC VC Communications – apsccommunications@gmail.com

Pan-Asian American Community House Programs:

· PAACH – Shiella Cervantes, Associate Director, shiella@upenn.edu

· APALI Alumni – Shiella Cervantes, Associate Director, shiella@upenn.edu

· PEER Mentees – penn.peer.board@gmail.com

· PEER Mentors – penn.peer.board@gmail.com

· Student Programming Committee – paach-spc@googlegroups.com

Academic Departments and Programs:

· ASAM – Dr. Fariha Khan, Associate Director, fariha@sas.upenn.edu

· SAST – Dr. Michael W. Meister, Department Chair, mmeister@sas.upenn.edu

Student Groups:

· 5B – Contact your family group liaison to reach the 5B as a whole, or contact each coalition individually:

· Lambda Alliance – Paul Richards, lambda-exec@googlegroups.com

· Latino Coalition – Claudia Henriquez, hclaudia@sas.upenn.edu

· UMOJA – Ryan Jobson, rjobson1990@gmail.com

· United Minorities Council – unitedminoritiescouncil@gmail.com

· UA Steering – Rohan Grover, APSC VC Political Affairs, rgrover@wharton.upenn.edu


Other ideas – College Houses, academic departments and programs, other student groups


Funding Sources


Asian American Studies Program –ASAM can be a valuable resource for academic events such as lectures and speakers. Contact Dr. Fariha Khan (fariha@sas.upenn.edu), Associate Director of ASAM, for more information.

Asian Pacific Student Coalition – Has limited funds available for constituent groups. Collaboration between constituents is highly encouraged. To apply, email your family group liaison for an application, introduce the event at a board meeting on Monday at 9:15, and then speak about the event at the following GBM. Your fellow constituents will vote in a blind election whether or not to fund the event, and the board will decide the amount that will be funded.

Civic House Associates Coalition – An umbrella organization for community service and social justice groups and initiatives on campus. Contact Co-Chairs Nick Eng (nickeng@gmail.com) and Julia Luscombe (luscombe@sas.upenn.com) for more information.

Fox Leadership – The Steering Committee may approve cosponsorships that promote leadership in any form amongst undergraduate students. Contact the Steering Committee at foxleader@sas.upenn.edu for more information.

Greenfield Intercultural Center – The GIC promotes interculturalism on campus that serves to support the UMC, among other things. For more information on how to apply for GIC/UMC co-sponsorship, read the following application procedures: http://www.vpul.upenn.edu/gic/fundingprocedures.htm.

Intercultural Fund – A board of six members with representatives from the APSC, UMC, UMOJA, PCUW, Lambda. and LC. Each year, the ICF is allocated $35,000 from the Vice Provost of University Life. The ICF works to promote collaboration between disparate minority groups of different coalitions. To qualify for ICF funding, your event must involve meaningful contributions by two of the coalitions that make up the ICF and/or cultural centers, such as PAACH, Makuu, La Casa Latina, and the LGBT Center. The ICF, unlike T-Change, is not a last source of funding. Contact the Vice Chair of University Relations, Nicky Singh at nsin@sas.upenn.edu for the application form, or for more information or assistance in completing your application.

Pan-Asian American Community House – Funding priority is given to activities that educate the general Penn community about the diversity and richness of Asian American and Pacific Islander experiences, and foster participation in Asian American and Pacific Islander cultural, political, academic, leadership, and community service activities. The consponsorship form is available at the PAACH website: (http://www.vpul.upenn.edu/paach/PAACHCoSponsor.doc).

SPEC Connaissance – Brings 1-2 main speakers to Penn each semester. They also co-sponsor other groups that aim to bring speakers to campus. For more information, view the Co-Sponsorship aspect of the Connaissance guide: http://specevents.net. The application can be viewed here: http://specevents.net/media/connapp.pdf

SPEC-TRUM – Cosponsors large events that address the diversity interest within the university community, such as APAHW, QPENN, Festival Latino, Unity Week, Kwanzaa Celebration, and Carifest. If you are holding an event during a SPEC-TRUM co-sponsored 

Tangible Change – Cultivates collaborative events between disparate University groups. Each year, T-Change is given $40,000 by the Vice Provost of the University Life. T-Change has a larger board than ICF and represents the entire university rather than the six minority coalitions that ICF represents. Contact the Vice Chair of University Relations, Nicky Singh at nsin@sas.upenn.edu for more information or assistance in completing your application.

Undergraduate Assembly – Maintains a Contingency Fund for unforeseen expenses and should be used as an absolute last resort. Before approaching the UA, you must seek funding from SAC (for SAC groups), Tangible Change, fundraising efforts, alumni donations, resource centers, and SPEC (for speaker events).

Tips: T-Change and the Intercultural Fund


· Eligibility

· T-Change – seeks to bring together disparate communities, and those that incorporate different groups in the planning process are favored as well. Sometimes the committee will ask for details on the nature of each group’s contributions – for example, who created the flyers, who reserved the room, who brought the speaker.

· ICF – seeks to promote multicultural collaboration. At least two of the organizing groups must be the members of the ICF (APSC, Lambda, LC, PCUW, UMC, UMOJA) or cultural resource centers

· Past Events – Examples of previously sponsored events include a CSA/SAS mixer, a speaker on Israel-Palestine relations sponsored by Hillel and Muslim Students Association, individual APAHW events, and the Penn for UNICEF World Hunger Banquet.

· Itemized Budget – Prepare a detailed budget of your funding needs, including an itemized breakdown of your funding request. Oftentimes, the committee assesses the necessity of very specific aspects of your event – for example, from where are you ordering food? Is your attendance estimate realistic? Are all your decorations necessary?

· Applying – Both committees meet biweekly, so be sure to apply at least 3 weeks prior to your event. If the chair(s) agree that your event qualifies for consideration, you will be invited to an interview where you will introduce the event and answer questions from the committee.

· T-Change – Complete the application found at http://dolphin.upenn.edu/~tchange/tchange_application.doc and send it to tchange@dolphin.upenn.edu.

· ICF – Contact Nicky Singh, Vice Chair of University Relations, for a copy of the application and official requirements for consideration.

· Questions – If you have any questions about either T-Change or ICF, contact Nick Singh, Vice Chair of University Relations, at nsin@sas.upenn.edu. He holds APSC’s seat on both T-Change and ICF and is available as a resource for all constituent groups.


 Glossary


Annenberg Center for Performing Arts: provides a variety of performance spaces for shows. To make a reservation, call Marie Gallagher, Facilities and Events Manager, at 215.898.6688 or email gallaghr@pobox.upenn.edu.

Caution: Annenberg facilities are pre-allocated for any given year to non-university performance arts organizations. Reserving successfully requires booking a year in advance. Reservations are frozen, in order to hold space for outside organizations, until the Spring Semester of the prior year. 

Location: 3680 Walnut Street

Asian Pacific American Heritage Week (APAHW): A series of events held in October of each year, APAHW seeks to promote awareness of Asian American culture on Penn’s campus. Though it is run by a separate board, APAHW works closely with APSC each year to integrate student groups. 

Placing your event on the APAHW calendar can provide free promotion. Simply talk to APSC Cultural Programming about how your group can work with APAHW.

Asian Pacific Student Coalition (APSC): your umbrella organization. APSC receives a budget through the Pan-Asian American Community House (PAACH) and has recently begun considering small funding requests (around $50) from its constituents. Contact your APSC liaison for an application and further details. Keep in mind that the amount your organization can receive is largely dependent on the size of the year’s APSC budget.

College Houses: Meeting, practice and performance space is often available through the college house system. 

Highrises: Harrison, Rodin and Harnwell provide a number of facilities available for use by student groups. Arrangements may be made for the use of the rooftop lounges as performance venues through the respective house offices. Seminar rooms and underground facilities may be reserved for meetings. Harnwell specifically provides a dance studio for performing groups. Rodin’s movie screening room is also available for reservation. (At least one resident sponsor required.)

Quadrangle: The North Lounge next to the lobby of McClelland Hall is often available for use. When unreserved, the space may be used for rehearsals and practices. Other lounges in the quad may also be available for use. Keep in mind, however, that if unreserved, your group may need to yield the lounge to those who need to study. Lounges in McClelland may be reserved in advance for events in person at the front desk.
King’s Court- English College House (KCECH): Room reservations are open only to KCECH residents. If a member of your organization lives in KCECH, he or she may reserve a practice, meeting or seminar space through the house. KCECH offers a number of large lounges for practices as well as a game room, seminar room, music room and private dining room. 

For specifics, see: http://kcech.house.upenn.edu/reservations/reserve_policies.php

Outdoor areas: Fields near the highrises as well as inside the quad may be reserved for outside events. Fill out the form online: http://www.rescomp.upenn.edu/reservations/
	
Civic House Associates Coalition (CHAC): serves as an umbrella group for community service and advocacy organizations on campus.  The APSC University Relations serves as your liaison to this group. All APSC member organizations, whether community-service based or not, are represented on this coalition. CHAC and the Civic House offer funding, transportation, and room reservations.

Eligibility: Advocacy or community service-related event.

Funding: The Fund for Student-Community Involvement supports service, advocacy, and citizenship related projects.  While limited, the fund can offer an additional ~50-100 dollars for service-related funding.  Detailed guidelines and request form are listed on their website as given: http://dolphin.upenn.edu/~chac/fund.htm. 

Vans: Civic House offers free community van rentals Monday through Sunday.  Drivers must first enroll in a driver safety course to be eligible for requests.  Following eligibility, vans may be requested at: http://www.vpul.upenn.edu/civichouse/vanform.html. 

Website: http://www.vpul.upenn.edu/civichouse/

Rooms: Meeting rooms in Civic House may be reserved by any advocacy or service related group with one week’s advance notice through the following form: http://dolphin.upenn.edu/%7Ecivic/forms/form2.html. 

[bookmark: dunlop]Dunlop Auditorium, Stemmler Hall: Primarily a lecture hall that seats 480 people, this auditorium may also be used for performance space. Requests should be made in writing and delivered to Office of the Coordinator of Student Performing Arts, 521 Annenberg Center or by email to cnoone@pobox.upenn.edu. Requests are due by July 1st for a fall performance and by November 1st for a spring performance.

[bookmark: details-theater]Location: 3450 Hamilton Walk

Greenfield Intercultural Center (GIC):  Intercultural Resource Center whose mission is to raise dialogue and promote awareness of cultural diversity on the Penn campus. The center offers meeting space, computer access and a video library for use by student organizations.

Room reservations: Available rooms are equipped with stereo systems, televisions and associated electronics. The patio room can be reserved for rehearsals and receptions. Reserve online here: http://www.vpul.upenn.edu/gic/reserve.php.

Video collection: Rentals are available free of charge. View the collection at the following webpage: http://www.vpul.upenn.edu/gic/videocat.php.
 
Location: 3708 Chestnut St.

Hillel (Steinhardt Hall): Jewish Resource Center on campus. Contrary to popular belief, rooms in Hillel may be reserved by any recognized student group, even those not affiliated with the Jewish community. To reserve space, contact the office at 215-898-7391.

Location: 215 S. 39th St.

Intercultural Fund: The five minority coalitions were awarded a $35,000 fund to promote “interculturalism” on the Penn campus. The fund is designated specifically for groups associated with the five cultural resource centers (of which PAACH is one). Ask your APSC liaison for a copy of the application; submit to interculturalfund@gmail.com.

Jon M. Huntsman Hall rooms: room reservations for classrooms and recitation rooms may be made to accommodate between 20-250 attendees.  JMHH rooms generally include a projector and audio equipment and thus can be an ideal arrangement for speaker events.  Reservations can be made online (http://inside.wharton.upenn.edu/wsfs/, Wharton ID required) or in person on the Forum floor F30.

Location: 3730 Walnut Street

Kelly Writers’ House: Meeting space is available for reservation in the dining room, classroom and seminar room. Performance or lecture  space is available in the Arts Café.  Priority is given to writing-related events, but when space permits, rooms may be booked for other humanities-related programs. Visit http://www.writing.upenn.edu/ ~wh/rooms/ and email whcal@english.upenn.edu to reserve a room.	

Location: 3805 Locust Walk

Lesbian Gay Bisexual Transgender Center: Rooms may be reserved in the LGBT center for meetings, programs and events. Reservations are free for Penn-affiliated organizations if the event takes place during open hours (M-Th 10am-9pm, F 10am-6pm). There is a small charge for closed-hour reservations. The online reservation form may be found at: http://www.vpul.upenn.edu/lgbtc/room_reservation.php.

Location: 3907 Spruce St.

Newman Center: Penn’s Catholic Student Center allows room reservations for organizations holding events or meetings. Contact the center by email at webmaster@newman.upenn.edu or call 215-898-7575.

Location: 3720 Chestnut St. 

PAACH co-sponsorships: the Pan-Asian American Community House offers small co-sponsorships (~$50-$100) to related student groups on an event-specific basis.  Requests must be made at least 2 weeks prior to the event and the PAACH logo must be prominently displayed on all publicity materials.  To request funding complete the sponsorship request form found at the URL  below and submit to Dr. June Chu, Director of PAACH (jychu@pobox.upenn.edu) for review.

PAACH Co-sponsorship Request Form: http://www.vpul.upenn.edu/paach/PAACH%20Co%20Sponsorship%20Form%20Request.doc

PAACH/ARCH Room Reservations: Room reservations may be available in the ARCH (Arts, Research and Community House) accommodating between 10 and 300 persons.  Requests should be made by email to the appropriate staff member as listed (http://www.vpul.upenn.edu/paach/facilities.htm).  Please consult current business hours for the ARCH upon requesting space as events after hours may result in security charges.  
  
Printing/Copying: PAACH offers free printing and copying services for flyers, handouts, posters etc. The copy machine is located at the far end of the ARCH lobby. To use, obtain the access code from a PAACH staff member and attach the PAACH logo to any publicity material you wish to copy.

Penn Recreation: Run through Hutchinson Gymnasium and Pottruck, Penn Recreation can loan sports equipment (e.g. volleyball nets, soccer goals, basketballs, etc.) at little to no cost for student events. Contact Mike Reno at mreno@pobox.upenn.edu. 

Penn Transit: The University offers a number of  buses and vans for charter, but it can be very pricey. Visit the webpage for more information: http://www.business-services.upenn.edu/transportation/services/charter.html.

Perelman Quad: room reservations can be made for meetings, events, and performances. Perelman Quad handles reservations for Logan Hall, Irvine, Iron Gate Theater, ARCH (specifically Auditorium and Crest Room), College Green, and Houston Hall.

Reservations may be made online at the following address: http://www.vpul.upenn.edu/perelmanquad/reserve_1.php.

Keep in mind: Large spaces including Houston Hall - Class of 1949 and Irvine Auditorium are often difficult to obtain. Perelman Quad reservations open in March of the prior academic year and are filled on a first-come, first-serve basis. 

If you are holding an event in Perelman Quad, rentals for electrical equipment, tables, etc may be made online: http://www.vpul.upenn.edu/perelmanquad/technical_rider.html

Platt Student Performing Arts Center: Resource center designed primarily for members of the Performing Arts Council. Use of the facilities to non-SAC funded groups on a space-available basis can be arranged. Rehearsal rooms (2 music rooms, 1 theatre room, 1 musical theatre room and 1 dance studio) can be reserved online at the following address: http://www.vpul.upenn.edu/platthouse/space.html. Keep in mind reservation requests are considered on a monthly basis. The deadline is the 20th of the month prior to the date requested.

Eligibility: Student group must be recognized by the Office of Student Life. SAC-funded groups are preferred.

Location: 3702 Spruce Street, behind Beijing restaurant

Because Platt space is designed for undergraduate use, it is largely unused mid-day during the week while students are in class. Non-PAC or SAC groups may find it easier to get practice space at more unorthodox times. Try before 3 pm on a weekday.

SAS Vehicle Rentals: The School of Arts and Sciences maintains and loans out (free for SAS students) a fleet of two 12-passenger GMC vans and two 7-passenger mini-vans. 

Priority for rental is given to University faculty, staff and students for use in regularly scheduled classes conducted off-campus. It is, however, possible to borrow the cars for other uses such as student- organized events, subject to the discretion of the Director of Facilities and Operations.  Visit http://www.sas.upenn.edu/fpo/vehiclesforuse.htm and fill out the Vehicle Request Form linked to the webpage. 

Student Activities Council (SAC): one of Penn’s six branches of student government with the mission of funding and advising undergraduate student organizations.  

While the majority of SAC funding allocations are determined through budget allocations in the spring semester, SAC does offer additional requests throughout the year or “contingency requests” in two forms: regular contingency requests and emergency contingency requests.  

Eligibility: SAC recognition and good standing 

Process: Prepare a detailed budget for the needed funds and contact SAC executive board via the below email for an interview.

Know before you go: Regular contingency requests are made at the closest GBM so be mindful of the SAC general body meeting schedule.  Emergency contingency requests are available when the funds are needed before the next GBM, however, emergency requests decisions are final and cannot be appealed.  

Email: sacmeeting@dolphin.upenn.edu 
Website: www.sacfunded.net

Social Planning + Events Committee (SPEC): one of Penn’s six branches of student government, SPEC features many committees to promote social and cultural activities on campus.  

SPEC-TRUM (To Represent Undergraduate Minorities): Organizes and funds minority specific social events.  To contact use the form found at: http://specevents.net/index.php?option=com_mosforms&Itemid=178

SPEC-Connaissance: Assists in funding speaker events.  To contact use the form found at: http://specevents.net/index.php?option=com_mosforms&Itemid=176 

SPEC-Sound: provides sound and technical equipment for events both large and small.  Prices vary and are sometimes waived for charity events so regardless of budget size, SPEC-Sound will likely accommodate the event.  To contact use the form found at: http://specevents.net/index.php?option=com_mosforms&Itemid=180

Website: http://specevents.net/

Tangible Change: a cross-community collaboration fund traditionally allotted ~40K a year for sponsorship of collaborative University events.  Representatives from diverse communities at Penn sit on the funding deliberation committee from student athletes to religious groups to student government.  APSC University Relations serves as your representative and advocate to the committee.  Thus, to aid them in making your case, please contact him/her prior to your proposal presentation with relevant details.

Undergraduate Assembly contingency fund: The UA offers a limited amount of contingency funding for student-events.  For more information regarding funding possibilities, please contact your liaison so that he/she may contact our APSC-sponsored UA candidates for more information regarding your specific funding situation.  

University Departments: Several University departments including the Asian American Studies Program (ASAM), East Asian Studies Program, South Asia Studies, Anthropology, Social Work etc, also have budgets to fund related student events.  As criteria and procedure for each department varies, we recommend that you consult the department homepages.
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